Mrs. Bridges week of April 20th. Assignment in google classroom.

Please add your answers in red.

LinkedIn says "adaptability” is a key soft skill

The fourth soft skill identified by LinkedIn as being important to companies in 2019 is
adaptability. List the word “adaptable” on your résumé as one of your personal skills, and,
often, the résumé will receive more attention than if this word is absent.

What does it mean to be adaptable in the workplace? Adaptability at work means you are able
to adjust to new or different situations. If, for example, your supervisor is replaced by someone
whose work style is different, you adapt to the person quickly and without complaining.

- Flexibility is another word for adaptability. Flexible employees are more
q valuable to a company because they aren’t stuck in their ways—holding
, W @ on to old procedures instead of trying something new. Flexible
Lﬂ_ nal™ employees can be compared to athletes who are able to play different
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team.

How can you make sure you are adaptable? Knowing how to be adaptable is easier than
actually being adaptable. You can start by observing yourself. How difficult is it for you to adjust
to new environments and different situations?

e Be ready to bend. This is another way of saying, “Don't be rigid." Show you can change if
you are out of step with your coworkers or boss.

e Accept surprises. Some surprises at work are not good ones, but they must be dealt with
anyway. Recognizing this basic truth will help you prepare for unpleasant surprises that
are out of your control.

e Manage yourself. Those you work with will form an opinion of your adaptability. Many
problems are not caused by other people or events, but by your response to a problem
or situation. If you become emotional, you will be seen as unable to handle stress.
Remain poised, calm, and ready to tackle whatever comes your way.

Activity: Tell how you, your co-workers and boss have learned to be adaptable during the
2020 pandemic. If you are no longer working, tell how you have learned to be adaptable
during this time.
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